Hello Instructor,
 
Congratulations – you’ve been selected to teach at Adler University’s Online Campus. We are provisionally offering you a section of Course Code – Course Title starting on Start Date and ending on End Date. To accept or decline, please click here or copy and paste the following link into your web browser: http://adler.fms.hotchalk.com/applicant/course-request
 
This provisional course offer is based on projected enrollment and is not a guarantee of a teaching assignment.  Should this course section run, you will receive a confirmation email during the week before the course starts. In the event the course does not run, you will be notified that you do not have a course assignment once enrollments are finalized, usually within the first week of the session.   Course descriptions can be found at Adler University Online Campus Master of Arts Programs by selecting the program area. 
 
Course Materials:
Faculty members are expected to contact the publisher to request complimentary desk copies of required course materials. The link below will provide you with directions on how to locate the required materials and contact the respective publishers:
 
https://connect.adler.edu/academiclife/gcfaculty/Pages/Faculty-Course-Materials.aspx 
 
Logging into Ember and Access to your courses through the Ember LMS: 
Online courses at Adler University’s Online Campus are offered via the Ember Learning Management System (LMS).  The following links will provide you with the step-by-step directions for logging in and accessing your courses: 
 
Logging into Ember-https://support.ember.hotchalk.com/hc/en-us/articles/205248639
Accessing Courses in Ember-https://support.ember.hotchalk.com/hc/en-us/articles/201581139-View-all-my-courses 
 
Faculty Orientation (New Faculty Only): As a new Adler University Online Campus faculty member, you will need to complete the Online Campus Online Faculty Orientation in Ember. You will receive a separate message with details regarding orientation. Faculty Orientation will begin two weeks before the start of the session and will need to be completed by the Monday before the session starts. 
Course Setup & Access Process
Since you are teaching an online course, your course shell will be pre-populated with content for you to teach from.  Review the information at the following link on how to set up your course:
https://connect.adler.edu/academiclife/gcfaculty/Pages/Course-Setup-and-Access-Process.aspx 
 
 Requesting Assistance
For assistance with the Ember LMS, please visit our Knowledge Base at https://support.ember.hotchalk.com to review view help articles and/or submit a help ticket to the Ember Support team. 
For questions about your course assignment for this or future terms, please contact Sheila Morales (sheila.morales@online.adler.edu ).
For additional questions about your textbook, please contact Sheila Morales (sheila.morales@online.adler.edu )
For general questions, please contact academic.affairs@online.adler.edu
Thank you for your interest in teaching for Adler University.
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