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System Requirements & Supported MS
Office Versions

System Requirements

The following are the minimum system requirements required to set up the Kaltura CaptureSpace
Desktop Recorder:

e Windows 7,8, 8.1, 10 32/64 bit with .NET Framework 4.0+ and Visual Studio runtime tools
Supported Microsoft Office Versions
The Kaltura CaptureSpace Desktop Recorder supports the following Microsoft Office versions:

e Microsoft PowerPoint 2007 32 bit

e Microsoft PowerPoint 2010 32/64 bit

e Microsoft PowerPoint 2013 32/64 bit

e Microsoft PowerPoint for Mac 2011

e  Microsoft PowerPoint for Mac 2016Screen Recording

First time using CaptureSpace Lite

1. Login to Ember
2. Select a course you wish to record a video for

= ADLER
&} UNIVERSITY Courses ~ df=Svades Calendar

My Courses View All or Customize (1)

Motifications. Tell us Sample Test Course  <— avents in HotChalk Er
enrolled as: Student

Recent Activity

Mo Recent Messages You dont have any messages to show in your stream yet. Once
from discussions, grading updates, private messages between you and other users, etc.
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3. Select “My Media”

sTC #& > STC » Modules

Home

Assignments

Discussions
Grades ~ Module 1
FPeople
B Sample Assignment
Files
Syllabus % Appendix A - Message to Students - 20155PR.docx
Modules

Collaborations

My Media Qs _ pioqgule 2
Media Gallery

BookshelfE

PoliciesTest

* Module 3

4. |If you have not used the My Media feature before, you will need to authorize the Kaltura App
access to your account. Click on the Authorize button

eset tChak
E 3.:‘.‘:;

ember-

ProvideKaltura App

icon

Kaltura App is requesting access to your account.

You are authorizing this app as Student One.
Your email address is adlerteststudenti@gmail com.

— .

KALTURA CAPTURESPACE USER GUIDE



5. Click on the “Add New” button and select CaptureSpace Lite

My Media OAsinew

Sort by Most Recent ~ View All Statuses - View All Media~ & Media Upload
B Webcam Recording

No Entries Found g @ CaptureSpace Lite
@ Video Quiz

= Screen Recording

6. When using the application for the first time you may be prompted by the browser to approve
the application. Each browser may prompt you with a unique message.
7. Click Launch Application to download the CaptureSpace Desktop Recorder.

bus
Iles
| T
borati
Nedia This link needs to be opened with an application.
Send to;
a Gall

shelf@ Kaltura CaptureSpace Desktop Recorder
iesTes Choose an Application

[] Remember my choice for kaltura-lc links.

—p | ok || conce |

8. After the Kaltura CaptureSpace Desktop Recorder downloads, click Install.
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9. A message will appear “Please Launch the Kaltura CaptureSpace Desktop Recorder from the
‘Add New’ menu on your website.” Click OK and return to Ember.
10. Click on the “Add New” button and select CaptureSpace Lite

PLEASE NOTE: The initial launch of the Kaltura CaptureSpace Desktop Recorder client MUST

be done via the website.

Launching CaptureSpace Lite from Ember

1. Login to Ember
2. Select a course you wish to record a video for

&{% ADLER

@ UNIVERSITY Courses ~ df=esades  Calendar

My Courses View All or Customize (1)

Motifications. Tell us Sample Test Course ‘— avents in HotChalk Er
enrolled as: Student

Recent Activity

Mo Recent Messages You dont have any messages to show in your stream yet. Once
from discussions, grading updates, private messages between you and other users, etc.
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3. Select “My Media”

sSTC #& > STC » Modules

Home

Assignments

Discussions
Grades ~ Module 1
FPeople
B Sample Assignment
Files
Syllabus % Appendix A - Message to Students - 20155PR.docx
Modules

Collaborations

My Media Qs _ pioqgule 2
Media Gallery

BookshelfE

PoliciesTest

* Module 3

4. Click on the “Add New” button and select CaptureSpace Lite

£ Media Upload
M Webcam Recording

No Entries Found A A CaptureSpace Lite
@ Video Quiz

L Screen Recording

Sort by Most Recent = View All Statuses ~  View All Media ~

My Media —e» I =
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5. The Kaltura CaptureSpace Desktop Recorder opens.

A i

-9 Kaltura CaptureSpace Desktop Recorder =8

=

SETTINGS HELP

SCREEN

—

-

WEBCAM
=S
— A\

SCREEN & WEBCAM

 J—
_ =R

VOICE
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Launching CaptureSpace Lite from Your
Desktop

1. From your desktop or Start Menu, click on the Kaltura CaptureSpace Lite Desktop Recorder
icon.

‘. Google Chrome k
@ Track-It! Technician Client

V= | Excel 2013 b

B Skype 3

‘B‘? Kaltura CaptureSpace Desktop

)
“¥n Recorder

E Articulate Storyline 2 k
Respondus 4.0

.-zEL: Adobe Reader X1 r
Adobe Captivate & (32 Bit) r
. Adobe llustrator CC 2014 r

@l Publisher 2013 ,

ek 0 ik Zip5.1
p
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CaptureSpace Recorder

Record Tab

The Record tab enables you to select from the different recording options available in CaptureSpace Lite
Desktop Recorder:

e Capture presentations and lectures, using all available features such as screen, presentation,
camera, and voice.

e Record the screen and voice.

e Record the screen and video.

e Record only video.

i -
07 Kaltura CaptureSpace Desktop Recorder =B

| Recomp HeonARve— SETTINGS HELP

SCREEN SCREEN & WEBCAM

-y EaY

WEBCAM VOICE

— R Y

. _________________________________________________________________________________________________|
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Library Tab

The Library tab enables you to browse through previous recordings. You can use the search box to
quickly find recordings.

0% Kaltura CaptureSpace Desktop Recorder =&

T

RECORD —_— HELP

search

0 recordings

. _________________________________________________________________________________________________|
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Settings Tab

The Settings tab is a centralized screen that enables you to manage the CaptureSpace Desktop Recorder.

Here you can:

e Determine the location where your video files are stored before they are uploaded to Kaltura.

e Select any webcam from the drop down list and see the preview.
e Select the recording quality: 480p or 720p for webcam, 720p or 1080p for screen recording.
e Select any microphone from the drop down list and gauge the voice level using the microphone

meter.

Al o
202 Kaltura CaptureSpace Desktop Recorder

RO ity S

Local Media Files Storage
Calsers\jconway\AppDataLocal\Kaltura\Kalturai Medi: Browse

Select a Webcam -
| Logitech HD Pro Webcam €320 v| ﬁ

@mor (7200 More >

Recording Option Screen Recording Quality
[F] Slow PC Setting @ 200 () 10800
Select a Microphone [Default v] f o

ke

Media Upload [7] Delete recordings on disk after upload

r.

SAVE
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Help tab
The Help tab provides you with the following information:
e Information about the logged in user.
e Recorder version number.
o  Website where the user will be able to find their recordings3. Click “Delete” to confirm the

deletion.

The Help tab also provides an option to collect logs to aid in troubleshooting any technical issues.

Wiy, -
-0 Kaltura CaptureSpace Desktop Recorder =3

RECORD LIERARY SETTINGS WE

@ Kaltura CaptureSpace Desktop Recorder
\'--'/ Version : 4.46.0.0

User: studentone@adler.edu
Website : hitps.//639042-2 kaf kaltura.com/my-
media

[ ] Collect Logs

. _________________________________________________________________________________________________|
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CaptureSpace Recording Options

Record Screen and Voice

1. Click on Screen in the Record tab.

o

6% Kaltura Ca ptureSpace Desktop Recorder =8

“Fi

— LIBRARY SETTINGS HELP

SCREEN — SCREEN & WEBCAM

KU, _ =Y

WEBCAM VOICE

= Y

. _________________________________________________________________________________________________|
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2. Select whether to record the entire screen or only a selected area. If you'd like to record the
entire screen select Full screen. If you'd like to record a specific area of the screen, click on
Select Area. To select an area — drag your mouse over the area you want to capture and release.

:;Eiri Screen Capture Options -8

Select screen(s) to capture:

1

ra

Select area to capture:

(@ Full Screen ) Select Area h

@ o

RECORD CAMCEL

. _________________________________________________________________________________________________|
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3. When ready, click on Record to start the recording.

‘:;n:{' Screen Capture Options -8

Select screen(s) to capture:

Select area to capture:

i@ Full Screen ) Select Area

‘ REC.DRD CH!{IL

4. Drawing tools are available when recording the screen. The drawing tools can be used to draw
freely on the screen during the recording. You can stress important points by drawing a circle
around them, or highlight important aspects. Anytime during a recording, you can click on Draw
to use the drawing tools.

D

EEEEC0m

DONE

=S
EI

ﬁ
= “"
(o

-
Ol |2

EE
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5. Click Done when finished recording.

LI - =
03 Recording Screen Capture =
RECORDING IN PROGRESS B ‘

00:00:53 DRAW PAUSE DOMNE CANCEL

Record Screen and Video

1. Click on Screen & Webcam in the Record tab.

Al =
S Kaltura CaptureSpace Desktop Recorder =8

“ LIBRARY SETTINGS HELP

SCREEN SCREEN & WEBCAM

WEBCAM VOICE

= Y

. _________________________________________________________________________________________________|
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2. Select whether to record the entire screen or only a selected area. If you'd like to record the
entire screen select Full screen. If you'd like to record a specific area of the screen, click on
Select Area. To select an area — drag your mouse over the area you want to capture and release.

:;Eiri Screen Capture Options -8

Select screen(s) to capture:

1

ra

Select area to capture:

(@ Full Screen ) Select Area h

@ o

RECORD CAMCEL

. _________________________________________________________________________________________________|
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3. When ready, click on Record to start the recording.

:;:'it: Screen Capture Options

Select screen(s) to capture:

el |

1 2

Select area to capture:

i@ Full Screen ) Select Area

— » b .
RECORD CANCEL

4. Drawing tools are available when recording the screen. The drawing tools can be used to draw
freely on the screen during the recording. You can stress important points by drawing a circle
around them, or highlight important aspects. Anytime during a recording, you can click on Draw
to use the drawing tools. You will also see a box with your image on the screen from the
webcam. You can position that box anywhere on the screen by drag n drop.

A N
g Recording Screen Capture

RECORDING IN PROGRESS é‘ I I [_“ '
00:00:11 DRAW PAUSE DONE  CANCEL
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5. Click Done when finished recording.

::E?i Recording Screen Capture —

RECORDING IN PROGRESS [i ‘
00:00:53 DRAW PAUSE DONE CAMNCEL

Record Video Only

1. Click on Webcam in the Record tab.

A
e Kaltura CaptureSpace Desktop Recorder

% LIBRARY SETTINGS HELP

SCREEN SCREEN & WEBCAM
Y oY

WEBCAM - — VOICE

&Y Y

. _________________________________________________________________________________________________|
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2. You are presented with a preview for about 5 seconds. The recording then starts.

e : g =
20! Recording Starting

RECORDING STARTING IN g
1 second(s) CANCEL

3. Click Done when finished recording.

]

i =
0 Recording Webcam Capture

RECORDIMNG IN PROGRESS [i ‘
00:00:39 PAUSE | DONE = CAMNCEL
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Record Audio Only

1. Click on Voice in the Record tab. You will see a countdown before the recording begins.

i =
e Kaltura CaptureSpace Desktop Recorder =@

m LIBRARY SETTINGS HELP

SCREEN SCREEN & WEBCAM
Y oY

q
WEBCAM VOICE
=V §
— B\ Y

2. Control the recording using the recording player.

Al - . .
g Recording Vioice Recording -

RECORDING IN PROGRESS I ~ b
00:00:08 -—— PAUSE DONE = CANCEL

3. Click Done when finished.

i B . -
-2 Recording Voice Recording N

RECORDING IN PROGRESS & [_‘-T ‘

00:00:08 PAUSE’ DONE  CANCEL
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Editing a video

PLEASE NOTE: All edits made to the recording will be made to the original file.

Trimming a Video

This option allows you to trim the beginning and ending of a video, to remove a part in between the
video see the option Chopping a video.

1. Inthe Library tab, select the recording you would like to edit.

e =
g Kaltura CaptureSpace Desktop Recorder >

RECORD SETTINGS HELP

search

Screen Capture - 2016 Jan 15 12:39:37
January 15, 2016 14:11 00:01:13

—

1 recording
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2. Click on the Preview Media icon and then click on the Preview button at the bottom of the

screen.
S T . o Naclkban Bar = k3
202 Kaltura CaptureSpace Desktop Recorder
RECORD LIBRARY SETTINGS HELP

[— Screen Capture - 2016 Jan 15 12;39-

. January 15, 2016 14:11 00:01:13 _

= xj Preview Media
| -

1 recording

3. Select Trim from the menu on the left. Two blue markers are displayed on the video strip.

~ Modul

TRIM

CHOFP

2

TITLES

Z

CREDITS

B Sam

% Appe
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4. Use the Start and End markers to highlight the part of the recording you want to retain. The
region to the left and right of the markers is greyed out. Trimming is only possible if the resulting
video is longer than 10 seconds.

Hule 1

pmple Assignment

5. Click Apply and then click Done.

—_— (e

APPLY DONE CAMNCEL

Chopping a Video

This option allows you to chop parts of the video, to trim the beginning and ending of a video, see the
option Trimming a video.

1. Inthe Library tab, select the recording you would like to edit.

\J . — - e
;D{i Kaltura CaptureSpace Desktop Recorder ks

RECORD LIBRARY SETTINGS HELP

Screen Capture - 2016 Jan 15 12:39:37
January 15, 2016 14:11 00:01:13

«—

‘ i =l

1 recording
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2. Click on the Preview Media icon and then click on the Preview button at the bottom of the

screen.
S T . - Lt Bar = k3
202 Kaltura CaptureSpace Desktop Recorder
RECORD LIBRARY SETTINGS HELP

[— Screen Capture - 2016 Jan 15 12;39- h;‘

. January 15, 2016 14:11 00:01:13 _

= xj Preview Media
| -

1 recording

3. Select Chop from the menu on the left. Two blue markers are displayed on the video strip.

+ Module

& Samp

&% Appel

CREDITS
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Use the Start and End markers to highlight the part of the recording you want to retain. The
region to the left and right of the markers are greyed out.

Hule 1

pimple Assignment

Click Apply and then click Done.

—

APPLY DOMNE CAMNCEL




Adding a Title Slide to a Video

1. Inthe Library tab, select the recording you would like to edit.

M
[4]
KD

a0 I SIS 2
search

Screen Capture - 2016 Jan 15 12:39:37
January 15, 2016 14:11 00:01:13

—

Kaltura CaptureSpace Desktop Recorder =83

1 recording

2. Click on the Preview Media icon and then click on Preview at the bottom of the screen.

:E.‘:f: Kaltura CaptureSpace Desktop Recorder =8

RECORD “ SETTINGS HELP
search |

Screen Capture - 2016 Jan 15 1% 0
January 15, 2016 14:11 00:01:13
Preview Media i

1 recording

3. Select Add Title from the menu on the left. You can edit the text on the titles. You can also add
multiple titles to a video.

. _________________________________________________________________________________________________|
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This is the Title +—
This is line 1 of the description

This is line 1 of the description

Click Apply and then click Done

—

APPLY DOMNE

CAMNCEL




Adding a Credits/end Slide to a Video

1. Inthe Library tab, select the recording you would like to edit.
\\Ba

e Kaltura CaptureSpace Desktop Recorder =3

00 S SIS

‘ search

Screen Capture - 2016 Jan 15 12:39:37
January 15, 2016 14:11 00:01:13

——

1 recording

Click on the Preview Media icon and then click on Preview at the bottom of the screen.

Al =
ol Kaltura CaptureSpace Desktop Recorder =B

RECORD

SETTINGS HELP

search
Screen Capture - 2016 Jan 15 1% p

January 15, 2016 14:11 00:01:13
Preview Media i

1 recording
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Select Add Credits from the menu on the left. You can edit the text on the credits. You can also
add multiple credits to a video.

CREDITS h

Click Apply and then click Done

—

APPLY DOMNE CAMNCEL




Uploading Video to Kaltura

When ready, You can upload your recording to “My Media”. Your recording will be avaliable in
MediaSpace and Ember.

Upload Options screen
e Add or edit the recording title.

e Add a description to the video (optional).
e Add tags to the video (optional)

Upload Options -8

Title  Gereen Capture - 2016 Jan 15 12:30:37  <mmmmm—

Description .

[
b

Tags .

(Comma

separated)
RECORDING LENGTH x’é\ m [_‘l
00:01:17 UPLOAD PREVIEW SAVE
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Upload media to “My Media”

1. Select the Library tab.

Al
(4]
BT

| mon iy OIS o

search

Kaltura CaptureSpace Desktop Recorder =8

0 recordings

2. Select the recording you would like to upload and click Upload now.

RECORDING LENGTH— - EB [i
00:01:17 UPLOAD PREVIEW SAVE
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3. Enter metadata for your media and click Save.

6% Upload Options = B

b T
Title  screen Capture - 2016 Jan 15 1239:37 <

Description ‘

Tags ‘

(Comma
separated)

RECORDING LENGTH A By W
LO SAVE

00:01:17 UPLOAD PREVIEW

. _________________________________________________________________________________________________|
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4. Click on Upload to begin uploading to the website.

6% Upload Options = B

b T
Title  screen Capture - 2016 Jan 15 1239:37 <

Description ‘

Tags ‘

(Comma
separated)

RECORDING LENGTH - [i
SAVE

00:01:17 — UFL=0AD PREVIEW

. _________________________________________________________________________________________________|
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5. After the video finishes uploading, a notification with a link to the recording is displayed.

e - &
e =
He Upload Success

Your recording "Screen Capture - 2016 Jan 15 12:39:37" was uploaded
and will be available at

httpsi//639042-2 kaf kaltura.com/my-media <—|

RECORDING LENGTH '
00:01:17 Close

PLEASE NOTE: It may take several minutes for the media to appear in "My Media".

. _________________________________________________________________________________________________|
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