
 

 

ACTIVE SHOOTER PROCEDURES 

Response to an active shooter or violent person is one of the most dynamic situations that anyone will 
ever face. Prior to the arrival of police personnel, how you respond to an active shooter will be dictated 
by the specific circumstances of the encounter, keeping in mind there could be more than one active 
shooter involved in the same situation. If you find yourself in an active shooter situation, try to remain 
as calm as possible and use these suggested actions to help you plan a strategy for survival. Keep in 
mind, the entire area is still a crime scene.   

If active shooter person comes into classroom or office:   

• Flee or Shelter in Place - the decision to flee or seek shelter inside the room can only be made 
by you and is dependent upon the circumstances.   

• Try to remain calm; it will aid you in decision making.   

• Call 911 if possible, and alert police to the active shooter’s location.  
o If you can't speak, leave the line open so the dispatcher can hear what is taking place. 

Usually the location of a caller can be determined without speaking.   

• After all options have been exhausted, you may be faced with the decision to overpower the 
active shooter with force by whatever means necessary.   

• If sheltered, always wait for “All Clear” signal from recognized authority and follow directions of 
uniformed police.   

If active shooter is inside the building:   

• Shelter in Place - secure the room you are in by locking or barricading the door using available 
material.   

• If you cannot secure the room, determine if there is a nearby location that you are able to 
reach safely and then secure; or if you can, safely exit the building.   

• Call 911 if possible, and alert police to the active shooter's location.   

• DO NOT PULL FIRE ALARM.   

• If sheltered, always wait for “All Clear” signal from recognized authority and follow directions of 
uniformed police.  

If caught outside in the open:   

• Hide behind something and wait for emergency personnel.   

• If not in immediate danger, flee the area but do not run in a straight line.   

• Call 911 when safely away.   

• If you cannot hide or flee, lie on the floor and be still, be quiet and wait for help.   



 

 

• After all other options have been exhausted, you may be faced with the decision to overpower 
the active shooter with force by whatever means necessary.   

• If sheltered or lying still, always wait for “All Clear” signal from recognized authority and follow 
directions of uniformed police.   

When Police Arrive:   

• Wait for “All Clear” signal from recognized authority and follow directions of uniformed police.   

• Put your hands in the air to show you are not a threat.   

• If you know where the active shooter is located, tell the officers.   

• Do not try to move any injured people; leave them where they are and notify authorities of 
their location.   

• Do as the officers tell you.  

 

 


